


SAMPLE OFFER LETTER FOR 
LSU AGCENTER ASSOCIATE AND POSTDOCTORAL RESEARCHER POSITIONS (Rev. July 2026)
**Review and update or delete items in red**

Date

Name
Address
City, State Zip

Dear_______________________:

I am pleased to offer you the position of _______________ [Research or Extension] Associate [or Postdoctoral Researcher] with the ______________ [department/parish/region/station].  The starting salary is $___________ annually with a start date of ____________________.

Your position is authorized for the period of ______________ through _______________.  (Include the following paragraph for a standard postdoctoral researcher appointment — DO NOT include for a 2‑year postdoc appointment): Note that LSU System By-Laws state that after the initial appointment, any subsequent appointments for an associate cannot exceed one year at a time and that renewal of any appointment is solely at the discretion of the LSU AgCenter. Non-reappointment carries no implication whatsoever as to the quality of the employee’s work, conduct, or professional competence.  (Include the following paragraph for a 2-year postdoc appointment ONLY): This appointment is for a defined period, and employment will conclude on the stated end date with no expectation of renewal or permanence.

Your continued employment with the AgCenter is contingent upon the availability of adequate funding.  If your position is funded entirely or in part by grant funds, continued funding is a condition of employment.  Thus, if the funding agency either withdraws the funds already promised or cancels funding prior to the expiration date of this appointment, your employment will be subject to immediate termination.

This appointment is governed by and subject to the applicable regulations and policies of the LSU AgCenter, the University and Board of Supervisors.  As an employee of the LSU System, you will be required to familiarize yourself with and comply with these policies and procedures. Current regulations and policies can be found on the AgCenter website at www.lsuagcenter.com/policies. 

The Employee Benefits Guide is available at www.lsuagcenter.com/benefitsguide.  This booklet is provided to ensure that you have accurate information regarding our benefits program.  Please contact our Human Resources Office (HRM) if you have any questions about this program

If you wish to accept this offer, please sign and date this letter and return it to me by [Date].  Upon acceptance, the Human Resource Management Office will contact you regarding the completion of your employment and onboarding documents.

We are excited about the contributions you will bring to the LSU AgCenter and look forward to welcoming you to our organization. Please feel free to contact me if you have any questions regarding this offer.

Sincerely,

Faculty Member or Unit Head

cc:	Unit Head – if letter is written by faculty member
AgCenter HRM Office

I ACCEPT THE POSITION OFFERED ABOVE IN ACCORDANCE WITH THE TERMS STATED AND ALL APPLICABLE POLICIES AND REGULATIONS.

Signature ________________________________________________   Date ____________________



